MyHununajbHoe 010/1keTHOe 001e00pa3oBaTeIbHOE YUpeKIeHue
«Ixona-uHTEepHAT cpeaHero oomero oopazopanus noceka [lposuaenus

YT1BEepxkaaro:
Jupexrop A.H. banaukuit
JOOKYMEHT NOAMUCAH
SNEKTPOHHOM NOAMNCHIO npuka3 Ne(1-06/80

ot 30 05.2022

CepTudukat: 03B6DA3600F7AD2BB64FCB07CD2E563FB0
Bnapeneu: Banaukuit AHTOH Hukonaeeuy
[LevictButeneH: ¢ 07.12.2021 go 07.03.2023

IHonoxenue
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padoTHukoB u o0yuarmuxcsas MbOY «II-U COO n. IIpoBuaenusn»

1. O01Ire noJI0KeHNus

1.1. Henpto narnroro [lomoxeHus sIBASETCS 3alUTa MePCOHATBHBIX JaHHBIX PaOOTHUKOB
U 00y4YaromuXxcs OT HECAHKIIMOHUPOBAHHOTO JOCTYIIa, HEIPABOMEPHOTO UX
MCTOJIb30BaHUSI VTN YTPATHI.

1.2. Hacrosmee Ilonoxxenne pazpaborano Ha ocHoBaHUU ctateid Korncturynum PO,
Tpynosoro kogekca P®, Kogexkca PO 06 anMUHUCTPATUBHBIX MPABOHAPYILICHUSAX,
I'paxnanckoro koaekca P@®, YromoBHoro konekca PO, a rakxke denepaibHOro 3aK0Ha
"O6 undopmarnyu, uHGOPMATU3AUH U 3a1IUTe UHDOpMaIH'".

1.3. [lepcoHanbHBIE TaHHBIE OTHOCSTCS K KATETOPUU KOHPUICHINATBLHON HHPOpMALIUK.
Pexxum KoHGUICHIMATLHOCTH IEPCOHATBHBIX TAHHBIX CHUMACTCS B CIIydasx
00€3IMYMBaHUS WU TI0 UCTEUCHUU 75 JIeT CpoKa XpaHEHHs], €CJIM MHOE HE OTIPE/ICIICHO
3aKOHOM.

1.4. Hacrosmee [lonmoxxeHne yTBepKaaeTcs U BBOJUTCS B ICUCTBUE TPUKA30M
JTUPEKTOPA U SIBISIETCSA 00s13aTeIbHBIM JIJIsI ICTIOJTHEHUSI BCEMU pabOTHUKAMU,
UMEIOIMMH JOCTYT K MePCOHAIBHBIM JJAHHBIM COTPY/THUKOB U 00yUYarOIIAXCS.

2. IlonsiTHE W COCTaB MEPCOHAIBHBIX JAHHBIX

2.1. IlepconanbHble JaHHBIE paboTHUKA - HHPOpMAIHUs, HEOOX0auMast paboTo aTEIIO B
CBSI3M C TPYJOBBIMHU OTHOIICHUSIMU U KacarOIIUECs] KOHKpEeTHOro paboTHuKa. [1os
nH(popmalre o pabOTHUKAX MOHUMAIOTCS CBEJICHUS O (paKTax, COOBITUAX U
00CTOSATENHCTBAX JKU3HU paOOTHUKA, MIO3BOJISIONINE HICHTH(PUIIUPOBATH €TI0 JIMYHOCTb.
2.2. B cocTtaB nepcoHaIbHBIX JaHHBIX PAOOTHUKA BXOJIST:

- AaHKETHBIE JIaHHBIE;

- e-mail;

- o0pa3oBaHue;

- CBEJICHUS O TPYJIOBOM U O0IIIEM CTaxe;

- CBEJIEHHS O COCTABE CEMBH;

- MaCIOPTHBIC JAHHBIC;

- CHMJIC, MHH;

- CBEJICHUS O BOMHCKOM YUETE;

- CBeJICHUS 0 3apabO0THOM TIaTe COTPYAHUKA;

- CBEJICHHMS O COI[MAIBHBIX JILIOTAX;

- CIEIMaIbHOCTD;

- 3aHMMaeMas JOJIKHOCTE;

- HAJTUYHE CYJIUMOCTEH;

- aJIpec MecTa KUTEIbCTBA;



- TOMaIlHu# (COTOBBIN) TenedOoH;

- COJIepKaHKe TPYJOBOIO I0T0OBOPA;

- COCTaB JIEKIapUPYEMBIX CBEJICHUN O HATUYUU MaTePUATIbHBIX IEHHOCTEH;
- COJIeprKaHMe AeKIapalyi, 10/1aBaeMOU B HAJIOTOBY 0 HHCIIEKIIHIO;

- OJIJIMHHUKY ¥ KOTIMU MPUKA30B MO JTUYHOMY COCTaBY;

- IWYHBIC JIeJIa U TPYIOBBIE KHUKKH COTPYTHUKOB;

- OCHOBAHMS K [IPUKa3aM I10 JIMYHOMY COCTaBY;

- JleJ1a, coJieprKallue MaTepralibl 10 TMOBBILIEHUIO KBATU(DUKALIUU U NIEPETNOITOTOBKE
COTPYJHHUKOB, UX aTTECTAllMH, CIIYKEOHBIM pacciaeJ0BaHUIM;

- KOIIMU OTYETOB, HAIIPABJISIEMbIE B OPraHbl CTATUCTUKHU.

2.3.B cocTaB niepcoHaIbHBIX JAHHBIX 00yYaloIIerocs BXOT:

- aHKETHBIE JaHHBIE;

- e-mail;

- oOpa3oBaHue;

- CBEJICHHUS O COCTABE CEMbH;

- IACTIOPTHBIE TaHHbIE (CBUAECTENIHCTBA O POKACHHUN);

-CHWJIC, MHH;

- CBEJICHUS O BOMHCKOM YU€Te;

- aJIpec MecTa KUTEJIbCTBA;

- TOMaIlHu# (COTOBBIN) TenedoH;

- INYHOE JIEJI0 00yYaroIIerocs,

- pesyabTaTsl EI'D, OI'D;

- pe3yabTaThl y4acTHs B OJIUMIHAAaX, KOHKYpCcax

2.4. JlokyMeHTbI, yKa3aHHble B 1. 2.2., 1.2.3. HacTosulero [lomoxeHus, IBAsSIOTCS
KOH(UIECHIIUATbHBIMU.

3. O6paboTKa nepcoHaNIbHBIX JaHHBIX.

3.1. lox 06paboTKOI MEPCOHANBHBIX TAHHBIX PAOOTHHUKA WIJIM 00yYarOIIErocs
MOHUMAETCA MOTy4YeHUe, XpaHeHne, KOMOMHUPOBAHUE, TIepeayua Win JJ000e Ipyroe
UCIIOJIb30BaHUE IEPCOHANIBHBIX IAHHBIX .

3.2. B nensx obecrneueHus mpas U CBOOO UeT0BEKa U TpakJAaHUHA, pa00TOIaTeNb U €T0
MpeICTaBUTENN TPU 00pabOTKeE NMepCOHATbHBIX JaHHBIX 0053aHbI COOJIIOIATh
cienyrolue oomme TpedoBaHus:

3.2.1. O6paboTKa MepcoOHaNbHBIX JAHHBIX MOYKET OCYIIECTBIISTHCS UCKIIOUUTEIBHO B
Hessax obecrneyeHus cCoOIF0IeHNs 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
coaelcTBua pabOTHUKAM B TPYAOYCTPOUCTBE, 00YUESHHUH U MPOJIBIKEHHUH TI0 CITykKOe,
KOHTPOJISI KOJIMYECTBA M Ka4eCTBA BBITIOTHAEMOUW pabOThI U 00eCTICUeHUSI COXPAHHOCTH
UMYIIECTBA, 00CCIIeUCHUS TUIYHONU O€30MaCHOCTH PAOOTHIUKOB M 00y YaFOIITUXCS.

3.2.2. Ilpu onpeneniennn oobeMa U coAeprKaHus 00padaThIBAEMbIX NMEPCOHATBHBIX
JIaHHBIX HYKHO pyKoBoJAcTBOBaThCs KoHnctutynmeinn Poccuiickoit @enepauuu, TpyaoBbIM
KOJIEKCOM M MHBIMU (peiepajibHbBIMU 3aKOHAMHU.

3.2.3. [lonyueHne nepcoHATBHBIX JAHHBIX MOXET OCYIIECTBISTHCSA KaK IMIyTeM
NpECTaBICHUS UX CAMUM PA0OOTHUKOM M 00yYaloIUMCs, TaK U IIyTEM MOJYYEHUS UX U3
WHBIX UCTOYHUKOB MPH YCIOBUH YBEIOMIIEHHUS 00 ITOM 3apaHee U MOJyUCHHH
MMCHbMEHHOTO coriacus. [Ipu atom HE0OX0AUMO COOOIUTh PabOTHHUKY (0OyUaroIemMycs)
0 IeJISIX, IPEIOoIaraeMbIX HCTOYHUKAX M CIIOCO0aX MOy YeHUs MePCOHABHBIX IaHHBIX,
a TaKkKe O XapaKTepe Mo JIeKaIIUX MOJTYyUSHHIO IEPCOHATbHBIX IAHHBIX U MOCIEICTBUAX
OTKa3a J1aTh MUCHMEHHOE COTJIaCHE Ha UX MOJTyYCHHE.



3.2.4. PaboroaTens HE UMEET MpaBa Mojay4aTh U 00padaThiBaTh MEPCOHAIBHBIC TaHHBIC
pabOTHHKA O €r0 MOJUTUICCKHX, PETUTHO3HBIX U UHBIX YOCKICHHUSIX U YaCTHOM KU3HH.
B ciyuasx, HemocpeACTBEHHO CBSI3aHHBIX C BOIPOCAMU TPY/IOBBIX OTHOIIEHUH, JaHHBIC
0 YaCTHOM KU3HU paboTHUKA (MHPOpMAIUS O KU3HEACATETLHOCTH B cpepe CeMeHHBIX
OBITOBBIX, IMYHBIX OTHOIICHHI) MOTYT OBITh TIOJIyueHBI U 00paboTaHbl paboToaTEIEM
TOJIBKO C €T0 MUCHMEHHOTO COTJIacHsl.

3.2.5. PaboroaTens He UMEET MPaBO MOJIy4aTh U 00padaThIBaTh MEPCOHATIBHBIEC TAHHbBIE
paboOTHHKA O €0 YJICHCTBE B OOIIECTBEHHBIX 00bEAUHEHUIX WIIN €0 TPO(COI3HOM
NeSATeIbHOCTH, 32 UCKITFOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX (e/lepabHbIMU 3aKOHAMHU.
3.3. K oOpaboTke, nepenade u XpaHCHHUIO NTEPCOHATBHBIX TaHHBIX Pa0OTHUKA MOTYT
UMETh JIOCTYII:

- pabOTHUKK OyXTaJTepHH;

- pabOTHUKK OTHENa KaJpOB;

3.4. Mcnonb30BaHKEe NMEPCOHANBHBIX TaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C
HEJISIMH, OTIPE/ISTUBIINMHU UX MOJTyYEHHE.

3.4.1. [lepcoHanbHble TaHHBIE HE MOTYT OBITh UCIIOJIB30BAHBI B LIEJISIX MPUYUHEHUS
UMYIIECTBEHHOTO U MOPAJIBHOTO Bpe/la rpakJaHaM, 3aTpyTHCHUS peaTu3aliy paB u
cBoboa rpakaan Poccuiickoit @eneparuu. OrpaHndeHue mpas rpaxkaan Poccuiickoi
®denepaluu Ha OCHOBE UCMOJIb30BaHUs HH(OpPMaLMK 00 UX COLMAIBHOM
IIPOUCXOKICHUU, O PACOBOM, HALMOHAIBHOM, I3BIKOBOM, PEJIUTMO3HON U AP TUWHOU
NPUHAAJIEKHOCTH 3aMIPELICHO U KapaeTcsi B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM.

3.5. Ilepenava nepcoHaNbHBIX JAHHBIX BO3MOYHA TOJBKO C coryiacus pabOTHUKA WIH B
CIydasx, IpsiMO IpeayCMOTPEHHBIX 3aKOHO1aTEILCTBOM.

3.5.1.Ilpu mepemave nepCOHANBbHBIX JaHHBIX HEOOXOJIMMO COOJIFOATH CIICAYOIIHE
TpeOOBaHUSA:

- He coo0IIaTh MEepPCOHANIbHBIC JaHHBIE TPEThEH CTOpPOHE 0€3 MUCHMEHHOTO COTIIAacHs
paboTHHKAU 00yYaIOIIETOCs, 32 UCKITIOYEHUEM CIIyuaeB, KOT/1a 3TO HE0OXO0AMMO B LETAX
npeaynpexaeHUs yrpo3bl ®KU3HU U 3J0POBbIO, & TAKKE B CIIyUasiX, yCTaHOBIIEHHBIX
dbenepanbHbIM 3aKOHOM;

- HE cO00IIaTh IEPCOHAITLHBIC TaHHBIE PAOOTHUKA B KOMMEPYECKUX IeJIAX 0€3 ero
MUCHMEHHOTO COTJIACHS;

- IPEIyIPEIUTh JIMIIL, [TOTyYalolIuX IEPCOHAbHbIE IaHHbIE pAOOTHUKA, O TOM, YTO 3TH
JIAHHBIE MOTYT OBITh UCIIOJIB30BAHBI JIMIIb B MEJISIX, AJIs1 KOTOPBIX OHU COOOIICHBI, U
TpeOOBaTh OT 3TUX JIUI] OATBEPKICHHS TOTO, YTO 3TO MpaBUiIo coboaeHo. JInna,
MOJTYYarolue ePCOHaNIbHBIC TaHHBIE pabOoTHUKA, 00sI3aHBI COOTIOIATh PEIKUM
CEeKpeTHOCTU (KOHPUACHINAILHOCTH). /[JlaHHOE M010KeHUE HE pacTIPOCTPaHIETCS Ha
00MEH IepCOHATbHBIMY JJAHHBIMU PAOOTHUKOB B MOPSIJIKE, yCTAHOBICHHOM
dbenepaabHBIMUA 3aKOHAMU;

- HE 3ampaumBaTh HHOOPMAIIMIO O COCTOSTHUU 3[0pOBbs paOOTHHUKA, 32 UCKIIOUEHUEM
TEX CBEJICHUI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBIIOJIHEHHS] PAa0OTHHUKOM
TPyA0BOU (DYHKITHH;

- IepeaBaTh NIEPCOHATIbHbIC TaHHBIE PAOOTHHUKA MPEICTABUTEIISIM PAa0OTHUKOB B
NOpsAKe, yCTAHOBIEHHOM Tpya0BbIM KOJEKCOM, U OTPAHUYUBATH 3Ty MH(POPMALIUIO
TOJILKO TEeMH TIEPCOHAJILHBIMU JIAHHBIMU paOOTHHKA, KOTOPHIE HEOOXOIUMBI JJIsI
BBINOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMU UX (PYHKIHIL.

3.5.2. IIpu nepenayve nepcoHaNbHBIX TaHHBIX PAOOTHHUKA MOTPEOUTENSIM (B TOM YUCIIC U B
KOMMEPUYECKHX LIENSIX ) 3a MPeIesibl OpraHn3aluu padoToaaTeNb He JOJKEeH COO0IIaTh
9TU JaHHBIC TPETheH CTOPOHE 0€3 MMCHbMEHHOTO COTIacus paOOTHHKA, 32 HCKITIOUCHHEM



CIy4aeB, KOrJa 3T0 He0OX0UMO B IEJISIX IPeAYHPEKACHHsI YTPO3bl )KU3HU U 3JJ0POBBIO
pabOTHHUKA WK B Cly4asiX, yCTAHOBIICHHBIX (peepaibHbIM 3aKOHOM.

3.6. Bce mepsl KoHGUAEHIIMATBHOCTH IIpU cOope, 00paboTKe M XpaHEHUU IEPCOHATbHBIX
JIAHHBIX COTPYJHHUKA PACTIPOCTPAHSAIOTCS KaK Ha OyMajKHbIC, TaK U Ha 3JICKTPOHHBIC
(aBTOMATU3UPOBAHHBIE) HOCUTETU HHPOPMALIUH.

3.7. He nomyckaetcsi oTBe4aTh Ha BOMPOCHI, CBS3aHHBIE C TIEpeaadeii mepCcoHalIbHOM
uHbopManuu 1o TesnedoHy uin Gakcy.

3.8. XpaHeHue NepCOHAIbHBIX JAHHBIX JOJXKHO NPOUCXOJAUThH B IOPAJIKE,
UCKITIOYAIOIIEeM UX YTPaTy WM X HEIIPABOMEPHOE UCIIOTb30BaHUE.

3.9. Ilpu npuHATHHA pEUICHUH, 3aTparuBarOIIUX HHTEPECH pabOTHHKA, pab0TOaTENh HE
MMEeT MpaBa OCHOBHIBATHCS HA MEPCOHATBHBIX JaHHBIX PA0OTHHUKA, MOy YEHHBIX
UCKITIOUUTENIbHO B pe3yJIbTaTe UX aBTOMATU3UPOBAHHONW 00pabOTKU WIIH 3JIEKTPOHHOTO
nostydeHus. PaboTonaTens yuuThiBaeT JTUYHBIC KauecTBa pabOTHUKA, €T0
100pOoCcOBECTHBIN U 3)PEKTUBHBIA TPYI.

4, I[OCTYH K ICPpCOHAJIbHBIM JTaHHBIM

4.1. BuytpeHHuil 1octyn (IOCTYIl BHYTPU OpTraHU3alNN).

4.1.1. [IpaBo nocTyna K nepcoHajJbHBIM JJAHHBIM COTPYHUKA (00yYaIOIIErocs) UMEIOT:
- TUPEKTOp;

- 3aMECTUTENb IUPEKTOPA M0 y4eOHO-METOJUIECKOM padoTe;

- 3aMeCTUTENb AUPEKTOpa MO yueOHO-BOCIUTATEIbHON paboTe;

- paOOTHHK OTAEa KapOB (JOKYMEHTOBE);

- KJITaCCHBbIE PYKOBOAUTEIH;

- caM paboTHUK (00yUarOLIUiics), HOCUTENb TaHHbBIX;

4.1.2. TIlepeuens 1111, UMEIOLIUX JOCTYH K MEPCOHAIBHBIM JaHHBIM paOOTHHUKOB
(oOyuaronuxcsi), OnpeaeNIsieTCss HACTOSAIINM MOJIOKECHHEM.

4.2. BHeMIHUN JOCTYTIL.

4.2.1. K yuciny MaccoBbIX IOTpeOUTENEH EpCOHATBHBIX JAHHBIX BHE OpraHU3aluu
MOYHO OTHECTHU IOCYJAapCTBEHHbIE U HETOCYIaPCTBEHHbIE (DYHKIIMOHAJIbHbBIE CTPYKTYPBHI:
- HaJIOTOBbIE HHCIIEKIIUH;

- IPABOOXPAHUTEIIbHbBIE OPTaHbL;

- OpTaHbl CTATUCTHUKH;

- CTPaxOBbI€ AT€HTCTBA;

- BOGHKOMATHI;

- OpraHbl COIMAIILHOTO CTPAaXOBaHMUS,

- IEHCUOHHBIE (HOHIIBI,

- IOJIpa3/ieICHUSI MyHULIMTIATbHBIX OPTaHOB yIIPaBICHNUS,

4.2.2. Han3opHO-KOHTPOJIbHBIE OPTraHbl UMEIOT JOCTYT K HH(GOPMAIIMU TOJIBKO B cepe
CBOEU KOMIICTCHIIHU.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYIHUK MOYXKET OCYIIECTBIATh E€PEUUCITICHUSA
JIEHEKHBIX CPEJCTB (CTpaXxOBble KOMIAHUH, HETOCYIaPCTBEHHbIE IEHCHOHHBIE (DOH/IBI,
0JIarOTBOPUTENIbHBIC OPTAHU3ALIUN, KPEIUTHBIC YUPEKICHUS ), MOTYT MOJYYUTh TOCTYT K
NEePCOHAJIBHBIM JJAHHBIM PA0OTHUKA TOJBKO B CIy4Yae €ro MMCbMEHHOTO pa3peIIeHHUs.
4.2.4. lpyrue opraHu3anuu.

CBeneHust 0 paboTaroleM COTPYJHUKE WU yKE YBOJIEHHOM MOTYT OBITh MPEIOCTABICHBI
JIpYroi opraHu3alyy TOJIbKO C MUCbMEHHOIO 3alpoca Ha OJIaHKe OpTraHHU3al|H, ¢
NPHUI0KEHUEM KOTIMU HOTapUaJIbHO 3aBEPEHHOTO 3asiBJICHUS paOOTHHKA.



[lepcoHanbHble TaHHBIE COTPYAHUKA MOTYT OBITh IPEJOCTABICHBI POJACTBEHHUKAM WITU
YJICHaM €r0 CEMbU TOJIBKO C MIMCbMEHHOTO Pa3pelIeHNs CaMOT0 COTPYAHHKA.

B ciyuae pa3Boja ObiBIIIas cyrnpyra (Cynpyr) UMEIOT MPaBo 0OPaTUTHCSI B OPraHU3AINIO
C MMCHbMEHHBIM 3aIPOCOM O pa3Mmepe 3apaboTHOM MIaThl COTPYAHUKA O€3 €eT0 coriacus
(VK POD).

5. 3amnmTa nepcoHaJbHbIX JaHHBIX.

5.1. Tlox yrpo30#i uiu OMAaCHOCTHIO yTPAThI IEPCOHATBHBIX JAHHBIX MIOHUMAETCS
€IMHUYHOE UJIU KOMIUIEKCHOE, pPeaJibHOE WIIHM MOTEHIUATbHOE, aKTUBHOE WM [TACCUBHOE
MPOSIBJICHUE 3JI0YMBIILICHHBIX BO3MOXHOCTEH BHEIIIHUX WU BHYTPEHHUX HCTOYHUKOB
YIPO3bI CO3/1aBaTh HEOJIATONPUITHBIE COOBITHS, OKa3bIBaTh JECTAOMITU3UPYIOIIEE
BO3JICHCTBHUE Ha 3alUINaeMyt0 HH)OpMAIIHIO.

5.2. Puck yrpo3sl 11006IM HHGOPMAIIMOHHBIM PECypcaM CO3/1at0T CTUXUIWHbBIE O€ICTBUSA,
AKCTpEMaJIbHBIC CUTyallud, TEPPOPUCTUICCKHE ICHUCTBYSI, aBapUU TEXHHUECKUX CPEICTB
U JIUHUH CBSI3U, Ipyrue 0ObEKTUBHBIE 0OCTOSITENIHCTBA, a TAK)KE 3aUHTEPECOBAHHbBIC U
HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHUHN YTPO3bI JIHUIIA.

5.3. 3amuTa MepCcoHANBHBIX JAaHHBIX MPEJACTaBIISET COOOM )KECTKO perjiaMeHTHPOBAHHBIN
U TMHAMHUYECKU-TEXHOJIOTUYECKHI Mpouece, MpeaynpexIaoui HapyeH1e
JOCTYTHOCTH, IETOCTHOCTH, TOCTOBEPHOCTU U KOH(PHUICHIIMAIHLHOCTH TIEPCOHATBHBIX
JAHHBIX ¥ B KOHEYHOM cUeTe 00eCeYMBaIOIIMIA JOCTATOYHO HAJAEKHYI0 O€30MaCHOCTh
nHGOpPMAIIUU B TIPOIIECCE YIPABICHYSCKOM U IPOU3BOICTBEHHON JIESITEIIHHOCTH
KOMITaHHU.

5.4. 3amuTa nepcoHaNbHBIX JaHHBIX PA0OTHUKA OT HETIPABOMEPHOT'O X MCIIOIb30BaHUS
WM yTpaThl A0JKHA ObITh 0OecrieueHa paboTogaTeseM 3a CYET €T0 CPEICTB B IO psIAKE,
YCTAaHOBIICHHOM (heJiepaTbHBIMHA 3aKOHAMH.

5.5. "BuyTpeHHss 3ammra’.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA K MEPCOHAIHHBIM
JAHHBIM SIBIISIETCS, KaK MPaBHIIO, IEPCOHAN, pa00TaIONMIUi ¢ TOKYMEHTaMu U 6a3amMu
naHHbIX. PernaMenranus gocTyna nepcoHalna K KOHQUICHINAIbHBIM CBEJACHUSIM,
JOKyMEHTaM U 0a3aM JaHHBIX BXOJUT B YMCJIO OCHOBHBIX HAMpaBJICHUN
OpPTaHU3ALMOHHON 3alIUThl MHPOPMAIIMK U IIpeHA3HAYEHA JIJIs pa3rpaHUdeHUs
MOJTHOMOYHA M@Ky PYKOBOJUTEIISIMHA U CIICIIHAIMCTAMHU OPTraHU3aIIH.

5.5.2. lns obecriedennss BHYTPEHHEH 3aIUTHI IEPCOHAITBHBIX JaHHBIX PAOOTHUKOB U
00ydaromuxcs Heo0X0IUMMO COOTI0IATh PSIT MEP:

- OrpaHUYECHUE U PerlaMeHTalus COcTaBa pabOTHUKOB, (PYHKIIMOHAIbHBIE 003aHHOCTH
KOTOPBIX TPEOYIOT KOHPUICHIIMATBHBIX 3HAHUH;

- CTporoe u3oupaTesbHOE U 000CHOBAHHOE paclpeieeHne 10Ky MEHTOB U HHPOpMAIUU
MEX 1y paOOTHUKAMU;

- palMoHaNbHOE pa3MelIeHre pabounx MecT pabOTHUKOB, IPU KOTOPOM HCKIIOUAIOCH
OBl OECKOHTPOJBHOE UCTIOJIH30BaAHUE 3AIMUINIAEMON HHPOPMAITUH;

- 3HaHUE pabOTHUKOM TpeOOBaHUI HOPMATUBHO-METOUUYECKUX JTOKYMEHTOB IO 3aIUTE
uHGOPMALIUU U COXPAHEHUU TalHBbI;

- HAIMY1e HEOOXOUMBIX YCJIOBUH B MOMEIIEHUH T Pa0OTHI ¢ KOHPHUIACHIIMATHLHBIMA
JOKyMEHTaMH U 0a3aMH JAHHBIX;

- OIIpe/IeJICHHE U PEerJIaMeHTall|s COcTaBa paOOTHUKOB, UMEIOIIUX MIPABO JOCTyTa
(BX0/1a) B MIOMEIIEHUE, B KOTOPOM HaXOJUTCSI KOMIIBIOTEpHAsl TEXHHUKA, HA KOTOPO
XpaHUTCsl KOH(HICHIMAIbHAS NHPOPMAIIUS;



- OpraHu3aIys nopsaAka yHUYTOKEHHUs HHHOPMALINU;

- CBOEBPEMEHHOE BBISIBJICHUE HAPYIIECHUs TpeOOBaHUHN pa3peINTeIbHON CHCTEMBI
IOCTyna pabOTHUKAMY,

- BOCIIUTATeNbHAS U pa3bsCHUTEIbHAS paboTa ¢ pabOTHUKAMU  T10 TPENYIPEKACHHIO
yTpaThl HEHHBIX CBEJEHUN MpHU paboTe ¢ KOHDUICHIIUATBHBIMU JOKYMEHTaAMU;

- JIuanbie 1ema MOTYT BbIIaBaTHCS Ha paboune MecTa TOJIBKO JUPEKTOPY YUPEKICHHUS,
pa0OTHUKAM OT/IeNIa KaApPOB M B UCKIIOUHMTEIbHBIX CIydasix, 10 MMCbMEHHOMY
pa3pelIeHUI0 AUPEKTOPA YUPEKICHHUS, - 3aMECTUTENIO JUPEKTOpa (HampuMmep, npu
MOJIFOTOBKE MAaTEPHUAJIOB ISl ATTECTAllMM paOOTHHKA).

5.6. "Bueniassa 3amura’.

5.6.1. JIns 3amuThl KoH(GUACHIMATBHON HHPOPMAIIMK CO3AaI0TCS LIeIeHANPaBICHHbIC
HEOIaronpUsITHBIE YCIOBUA U TPYIHOIPEOOJIUMbIE IPEMATCTBUS IS JIULA,
MBITAIOIIETOCS COBEPIITUTh HECAHKIIMOHUPOBAHHBINA JOCTYI U OBJIaIcHUE HHPOpMAIIUEH.
[enpto 1 pe3yabTaTOM HECAHKIIMOHUPOBAHHOTO J0CTYIa K HHPOPMAIIMOHHBIM pecypcam
MOXeET OBITh HE TOJILKO OBJIaJ[CHUE [ICHHBIMU CBEJICHUSIMH U WX UCIIOJIB30BaHUE, HO U UX
BUJIOM3MEHEHUE, YHUUITOKEHNE, BHECEHUE BUpYCa, MOAMEHA, (hanbCupuKaims
COJIepXKAHUS PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. ITog mOCTOPOHHUM JIMIIOM IOHUMAETCA JIF0O0€ JINL0, HE HMMEIoLIee JOCTYII K
NEPCOHAJbHBIM JIaHHBIM PA0OTHUKOB, MOCETUTENH, pAOOTHUKU IPYTHUX
OpraHU3alMOHHBIX CTPYKTYp. [locTOpoHHME Ul HE 10JKHBI 3HATh paclpeiesieHne
byHKIH, pabodue MpoIecchl, TEXHOJIOTHIO COCTaBICHUS, 0(POPMIICHHS, BEICHUS U
XpaHEHUs JOKYMEHTOB (B T.4. TPYAOBBIX KHM)KEK PAOOTHUKOB), JIUYHBIX JEJT U PabodInx
MaTepualoB B OTIEJIE KaJpOB.

5.6.3. lns obecrnieyeHrs BHEIIHEH 3aIUThI IEPCOHATBHBIX JaHHBIX COTPYHUKOB
HEOOXOIMMO COOTIOAATE PST MEP:

- IOPSIIOK MpUeMa, Y4eTa U KOHTPOJIS AeSTEIIbHOCTH MOCETUTENCI;

- IPOIYCKHOW PEKUM OpTraHU3allNY;

- y4eT U TOPSI0K BbIJaYH Y10CTOBEPEHHIA;

- TEXHUYECKHE CPECTBA OXPAaHbl, CHTHATIU3AIIIH;

- TpeOOBaHU K 3a1TuTe NHPOPMAIMHN TP UHTEPBBIOUPOBAHNUN U COOECETOBAHUAX.

5.7. Bce nuua, cBsi3aHHbIE C MOJTy4YeHHEM, 00paOOTKOM U 3aIIMTON MepCOHATbHBIX
JAHHBIX, 00513aHbI HOANKCATh 0053aTENBCTBO O HEPA3TIALICHUU TEPCOHATBHBIX TaHHBIX
PaOOTHHUKOB.

5.8. KpoMe mep 3amuThl IEpCOHATBHBIX JAHHBIX, YCTAHOBI €HHBIX 3aKOHOJATEIbLCTBOM,
paboTtoaaTenu, paOOTHUKH U UX NPEIACTABUTEITU MOTYT BEIpaOaThIBATh COBMECTHBIE
MeEpBhI 3alIUThI IEPCOHAIBHBIX TaHHBIX PAa0OOTHUKOB.

6. [IpaBa u 06s13aHHOCTH pabOTHUKA, O0yUarOIIerocs

6.1. 3akperuieHue npaB pabOTHHUKA, 00YYAIOIIETOCs, PETIaAMEHTUPYIOIIUX 3aIIUTYy €ro
NEPCOHANbHBIX IAHHBIX, 00ECeYnBaET COXPAHHOCTh OJHOM U TOUHOM HH(pOpPMALIUU O
HEM.

6.2. B nensix 3amuThl NEpCOHANBHBIX TaHHBIX, XPAHIIIMUXCS Y paboTonatesns, padoTHUK
(oOyuaromuiicsi) UMEET MPaBo:

- TpeOOBaTh UCKIIOUEHUS WU UCTIPABICHHS HEBEPHBIX MU HETOJIHBIX MEPCOHATBHBIX
JTIAHHBIX

- Ha CBOOOTHBIIM TOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM, BKJITIOUYasi PaBO Ha
MOJTy4eHHE KOMUN JTI000H 3aMncH, coAeprKalleil IepCcoHaIbHbIC JaHHBIC;



- IEpCOHAJIbHBIC JAHHBIE OLIEHOYHOTO XapaKTepa JOMOJTHUTD 3asBICHUEM, BHIPAKAIOIIUM
ero coOCTBEHHYIO TOUKY 3pCHHUS;

- OIIpEIEISITh CBOUX MPEICTaBUTENEH JIs 3aIIUThl CBOMX MEPCOHANBbHBIX TaHHBIX;

- Ha COXPAHEHME U 3aIUTY CBOEH JUYHOU U CEMENHOMN TaNHBL

6.4. PaGotHuk 00s13aH:

- IepeaBaTh PadOTOIATEIIO WIIH €T0 MPEJICTABUTEII0 KOMILJIEKC JI0CTOBEPHBIX,
JTIOKYMEHTUPOBAHHBIX MEPCOHATbHBIX TaHHBIX, COCTAB KOTOPHIX YCTaHOBIEH TPy 0BbIM
KozekcoMm PD.

- CBOEBPEMEHHO c0001aTh paboTonaTento 00 U3MEHEHUH CBOUX NIEPCOHATBHBIX JaHHBIX.
6.5. PaGoTHUKH CcTaBAT paboTOMATENS B M3BECTHOCTh 00 U3MEHEHUHU (paMUIINH, UMEHH,
O0TYECTBA, AATHl POKACHUS, UTO MOJTYyYaeT OTPAKECHHUE B TPYOBOM KHIKKE Ha OCHOBAHHUH
MpeCTaBICHHBIX JOKyMEHTOB. [Ipu HE0OX0AMMOCTH HU3MEHSIIOTCS TaHHBIE 00
o0pazoBaHum, NIpoPeCCHr, CrICNUaTbHOCTH, TPUCBOSHUN HOBOTO pa3psija u mp.

6.6. B niensix 3amuThl 4acTHOM KU3HH, TMYHON M CEMEHOM TaltHbl paOOTHUKH HE
JTOJKHBI OTKAa3bIBATHCS OT CBOETO MpaBa Ha 00pab0OTKy MEPCOHAIBHBIX JAHHBIX TOJBKO C
UX COTJIACHsl, MOCKOJBKY 3TO MOJKET MOBJIEYb MPUYNHEHNE MOPATHHOTO, MATEPUATIBHOTO
Bpena.

7. OTBETCTBEHHOCTH 3a pasrialieHue KOHQUICHIIMATLHOU HHOPMAIIUU, CBSI3aHHOM C
NePCOHAbHBIMU JIAHHBIMHU.

7.1. IlepcoHanbHast OTBETCTBEHHOCTh - OJTHO M3 TJIaBHBIX TPEOOBaHUH K OpTaHHU3ALUN
(GYHKIMOHUPOBAHUS CUCTEMBbI 3aLIUTHI MEPCOHANTBHON HHPOPMALIUU U 00s3aTEIbHOE
ycioBue obecrnieueHus 3pHEKTUBHOCTH 3TOM CUCTEMBIL.

7.2. FOpuandeckue u pu3HUECKue JINIa, B COOTBETCTBUU CO CBOMMU MOJTHOMOYHUSIMH
BJIaJIeroIe HHpOpMaIel o TpakaHax, MoTyJaronie U UCTIOb3YIOIINE €€, HECYT
OTBETCTBEHHOCTHh B COOTBETCTBUM C 3aKOHOATENbCTBOM Poccuiickoit Denepanuu 3a
HapyIIeHHE peKUMa 3aIlIUThI, 00Pa00TKU M TOPSIKA UCTIOTB30BAHUS 3TONU HHPOPMAIUH.
7.3. PykoBoauTenb, pa3pemaronuii JOCTYT COTPYAHUKA K KOH(DHUICHIIMATHbHOMY
JIOKYMEHTY, HECET IEPCOHAJIbHYIO0 OTBETCTBEHHOCTb 3a JIAHHOE pa3pelleHue.

7.4. Kaxaplii COTpYIHUK OpPTaHU3AINHU, TTOTYYaIOIUi 11 pa0oThl KOHGUACHIIUATbHBIHA
JIOKYMEHT, HECET €IUHOJITMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTb HOCUTENS U
KOH(UICHIIMATBHOCTh UHPOPMAIIUH.

7.5. JIutia, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIHPYIOMIUX MTOJTyYeHHE, 00pabOTKy 1
3alIUTy MEePCOHATBHBIX JaHHBIX paOOTHUKA, HECYT JUCIUIUIMHAPHYO,
aIMUHUCTPATUBHYIO, TPAKIaHCKO-TIPABOBYIO UM YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBUH C (heJiepaTbHBIMHA 3aKOHAMH.

7.5.1. 3a HEUCTIOTHEHUE WIIM HEHAJJIeXkKaIlee UCTIOTHeHHE Pa0OTHIUKOM 10 €T0 BUHE
BO3JIO’KEHHBIX Ha HEro 00A3aHHOCTEN MO COOJII0IEHUIO YCTAaHOBIEHHOTO MOPsIKa
paboThI CO CBEICHUAMM KOH(PHUICHIIMAIBHOTO XapaKkTepa padoTo1aTeNb BIIpaBe
NPUMEHATH MPeayCcMOTpeHHbIE TPy I0BBIM KOJIEKCOM JUCUUIUTUHAPHBIE B3bICKAHUS.
7.5.2. JIOJ>KHOCTHBIE JTUIA, B 00s13aHHOCTh KOTOPBIX BXOJIHUT BEJACHUE TIEPCOHATBHBIX
JAHHBIX COTPYJHUKA, 00s13aHbI 00€CTIEYUTh KaKJI0MY BO3MOXHOCTh O3HAKOMJICHUS C
JOKyMEHTAMH U MaTepHraiaMu, HEIIOCPEJICTBEHHO 3aTPAaruBaIIMMK €T0 IIpaBa u
CBOOO/IbI, €CJIM HHOE HE MPEyCMOTPEHO 3aKOHOM. HenpaBomepHBIii 0TKa3 B
MPE0CTaBICHUN COOPAHHBIX B YCTAHOBICHHOM MOPSIKE TOKYMEHTOB, JIHOO
HECBOEBPEMEHHOE MPEAOCTABICHUE TAKUX TOKYMEHTOB UM UHOW HH(OpMAINK B
CIydJasx, IpeayCMOTPEHHBIX 3aKOHOM, JTUOO MPEI0CTABICHUE HETIOJHON HIIH 3aBEIOMO



J0HOM HH(OpPMAIIMHK - BICYET HAJIOKEHHUE HA JOJHKHOCTHBIX JIUI] a IMUHUCTPATUBHOTO
mrpada B pazmepe, onpeaensiemom Kogekcom 06 aIMHHUCTPATUBHBIX
MpaBOHAPYUICHUSX.

7.5.3. B cootBeTcTBUU ¢ ['pax1aHCKUM KOJIEKCOM JIMIa, HE3aKOHHBIMU METO1a MU
MOJIyYMBIIKE HHPOPMALINIO, COAEPIKAIIIe IEPCOHATbHEIE TaHHbIE, 00513aHbl BO3MECTHUTH
MIPUYUHEHHBIA BPE/I.

5.4. YroJioBHas OTBETCTBEHHOCTh 33 HAPYIIEHUE HEMMPUKOCHOBEHHOCTU YAaCTHOM KU3HU
(B TOM yucIie He3aKOHHOE COOMpaHKe WIN PACIPpOCTPAHEHUE CBEICHUI O YaCTHOM KU3HHU
JUIA, COCTABIISIIOIIETO €ro JUYHYI0 WIN CEMENHYI0 TaliHy, 6€3 ero cormnacusi),
HETPABOMEPHBIN IOCTYI K OXPaHsIE€MOM 3aKOHOM KOMIbIOTEPHOU

uHbOpPMAaIUY, HEITPABOMEPHBIN OTKAa3 B IPEAOCTABICHUN COOpPAHHBIX B YCTAHOBICHHOM
MOPSIKE JOKYMEHTOB M CBEJICHHM (€CJTH 3TH JIESTHUS IPUIUHUIN BpE]] TpaBaM 1
3aKOHHBIM MHTEpECAM Ipa)aH), COBEPIICHHBIC JIUIIOM C UCIIOJIb30BAHUEM CBOETO
CIyKeOHOTO MOJI0KEHUS HaKa3bIBaeTCs mTpadom, 1100 JIUIICeHUEM NpaBa 3aHUMATh
OTIpeJIeJICHHBIC JOJKHOCTH WJIM 3aHUMAThCS ONPEACICHHOM 1€ TeTbHOCThIO, TU00
apecToM B cOoTBeTCTBUH ¢ YK PD.

7.6. HermpaBOMEpHOCTh A€ATEILHOCTH OPTaHOB TOCYAapCTBEHHOM BIACTH U OpTaHU3AIUN
1o cO0py U MUCTIOJIB30BAHHIO TIEPCOHATBHBIX JAHHBIX MOYKET ObITh YCTaHOBJICHA B
CyJ1IeOHOM TOPSJIKE.
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